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1 Preface 

This handbook is for those who are intending to use GATE, the general access tool to the 

experimental infrastructures of the Helmholtz-Zentrum Berlin (HZB). 

Users must be registered in GATE in order to be able to: 

 submit beamtime applications for BER II or BESSY II 
 participate in a HZB experiment as experimentalist 
 give user feedback 
 submit experimental reports 
 submit publications related to HZB experiments 

Please read this handbook carefully before using the system. 

http://www.helmholtz-berlin.de/user/experimental-infrastructures/index_en.html
http://www.helmholtz-berlin.de/user/experimental-infrastructures/index_en.html
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2 Submitting a new proposal 

An application for beamtime – or proposal – consists of three major parts:  

 the general part  

 the technical part 

 previous results (reports and publications) 

The general part contains all the information regarding who is involved in the proposal as 

main proposer and co-proposer. It also includes the so-called scientific case. 

The technical part deals with the actual experiment(s). It consists of the technical 

requirements for the instrument/beamline that is being applied for, a detailed experimental 

plan, and a description of the samples to be measured at the respective 

instrument/beamline. More than one sample/class of samples might be added to one 

experiment description. For each instrument/beamline that is requested in the proposal a 

separate technical requirement and sample description is necessary. 

At the end of the proposal submission, you are asked to add experimental reports on 

previous experiments at HZB and publications based on experiments performed using HZB 

facilities (if applicable). 

For starting the proposal submission, please use “Submit a new proposal” in the “My 

proposal” section. 
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2.1 General part 

The general part consists of two webforms and one upload. Fields marked with an asterisk 

(*) are prerequisites. 

 

 

 

2.1.1 General proposal data 

Please  

 Give the title of the proposal 

 Provide a short abstract, describing the aim of the proposal 

 Choose the proposal type. 

Default proposal type is Standard. Members from cooperation research groups 

please choose CRG.  

 Choose the scientific college that best fits your proposal 

 State the main research area of your proposal 

 Refine the research that is covered by your proposal by choosing a scientific category 
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 Apply for funding  

Please note: not all groups are eligible for funding. Please check out the Information 

about funding in advance. 

 

 

2.1.2 Scientific case  

The scientific case must be written in English and be no longer than two A4 pages. Oversized 

or out-of-format files will not be uploaded to the system. Only pdf files with a maximum of 

two pages are accepted. 

In the scientific case the following topics should be addressed: 

 Scientific context 
You should give a clear account of the aims of the experiment and set it within a 
broader scientific context. Keep in mind that not all review panel members are 
experts in the field. 

 Publications 
List the 5 most important publications in this field of science in order to show that 
you are aware of the work of others. 

 Choice of specific instrument/station 
Give reasons for your choice of instrument. Justify why you need to use this 
particular instrument and why HZB is important. 

 Prelimiary work 
If possible, give results of preliminary work carried out (e.g., NMR or light scattering 
experiments) in support of your proposed experiment and to demonstrate sample 
quality. 

 

You may continue the proposal submission process without uploading the scientific case, 

although final submission is not possible. 

https://www.helmholtz-berlin.de/user/user-info/travel/index_en.html
https://www.helmholtz-berlin.de/user/user-info/travel/index_en.html
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2.1.3 Co-proposer 

In the next step you will be asked to add co-proposers to your proposal. 

 

 

To add a co-proposer, use the search co-proposer button. This will open a pop-up search 

window: 

 

You may add several co-proposers. 

 

 

2.1.4 Choose a facility/method for your proposal 

The last step in the general part of the proposal is the choice of the facility/method. For each 

chosen facility/method a separate technical part is generated. A proposal may contain more 

than one technical part. 
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After finishing one technical part, you will have the opportunity to go back to this point in 

order to add another one. 

 

2.2 Technical part 

The technical part is slightly different for each of the three facility options and depends on 

the instrument/beamline that is requested. In general you will have to: 

 Choose the instrument/beamline to be used 

 Upload a detailed experimental plan for all measurements intended to be carried out 

at the respective instrument/beamline 

 Explain the necessity of using neutrons/photons 

 Specify the experimental conditions 

 Specify the sample environment needed 

 Specify the HZB User Labs needed 

 Describe the sample that is intended to be measured. If more than one sample (or 

class of samples) should be measured at the same instrument, add another sample 

description after finishing the first one. 
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At the end, after finishing the description of the sample, you will have the option to add 

another sample (or class of samples) to be measured at the same instrument. Choose 

 to start another sample description. 

 

You may edit the details of the samples you have already included in the proposal by clicking 

on the sample’s name, e.g. . 

 

In case you intend to use more than one instrument/beamline for your proposal, please add 

another techical requirement by adding another technical requirement. This will start a new 

technical part which requires a separate experimental plan to be uploaded. The sample 

description must also be completed for every technical part. 
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2.3 Previous results from HZB experiments 

The webform provides the opportunity to link experimental reports and/or publications 

based on results from previous HZB experiments to the proposal. 

If you had previous beamtimes at HZB facilities, you will have the corresponding experiment 

report (required after the experiment is done) available in your GATE account. These may be 

linked to your proposal, provided that they are not older than 2 years. Below, the example 

shows two reports, one is already attached to the proposal and one could be added if 

relevant. 

 

 

In addition, the proposal should list publications that are based on previous HZB experiments 

by your group (not older than 3 years). In order to be attached to the proposal, the 

publications have to be submitted to GATE and listed in the publication lists of proposer and 

co-proposers. To submit a new publication (see Chapter 3: Submitting publications), use 

. 

 

After your publication list is complete, you can select the appropriate entries to add to your 

proposal: 
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3 Submitting publications 

To submit a publication that is not yet included in your publication list in GATE, the most 

straightforward way is to search in ISI Web of Knowledge in the search menu located in the 

“Publication list” section of your GATE account: 

 

 

The search yields a list per publication year: 

 

 

You may mark the appropriate publications and add them to your GATE publication list.  

After adding the publication to GATE, you are asked to assign the publication to the HZB 

experimental facility that was used. Please do so in order to allow HZB to fulfill its reporting 

duties. Any publications that are not assigned to a specific HZB facility cannot be added to a 

proposal in the submission process. 
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By choosing  or  you will be redirected to a page where you can complete the 

information about the paper, including assigning the HZB facility, instrument/beamline and 

station that has been used in the experiment. 

 


